HEPKABHA EKOJIOI'TYHA IHCIIEKIIST YKPATHU
AEPKABHA EKOJIOTTYHA IHCHEKISI Y CYMCBKIN OBJIACTI

HAKA3
V2 03005// 2. | M. Cymu Ne 4§

Ilpo BifuIKOAyBaHHS (JAKTHYHHX BHTPAT °
Ha KOIIifOBaHHS a00 APYK [OKYMEHTIB, 10
HAJIAI0ThCA 33 3alIUTOM Ha iHpopMaLio

Bigmosinso no  3axony Vkpaimm «IIpo pocrym mo myGaiuHoi iHpopmarii»,
- moctanosu Kabinery MinictpiB Vkpainm Bin 13.07.2011 Ne740 «IIpo 3aTBEPKEHES
IPaHUYHAX HOPM BHTDPAT Ha KONiIOBaHHA a0 APYK JOKYMEHTIB, IO HANAIOTHCA 3a 3aIUTOM
~ Ha indopmaitizo» (3i 3minamu) Ta ITonoxkeHH mpo Jlep)kaBHY eKONOTiUHy iHCIEKIIIO 'y
CyMchbKi# 06nacTi, 3aTBepIKEHOro Haka3zoM JlepikaBHOI €KONOTIUHOI iHCHeKIi Ykpainm
Big 02 moToro 2021 poky Ne 52,

HAKA3VYIO:

1. 3areepaury Ilopsamox BimKomyBaHHS (AKTUYHMX BUTPAT HA KOIIIOBaHHA a@
IpyK I{OKyMeHTlB L0 HA/af0THCS 32 3aIUTOM Ha iHpOpMaLlito (I0daeThes). » g

2. 3arBepauTy Po3Mip (akTudHUX BUTPAT HA KOMIIOBAaHHS a00 APYK }IOKyMeHTlB m
HaJIAI0THCS 32 3aTIUTOM HA 1HpopMaNiio (0 ar0THCA).

3. KepiBHuUKaM CTPYKTypHUX IMiApo3nimiB Jlep:kaBHOI  €KOJOriuHOl iHCIEKLT 'y
CyMCBKII/I obnacTi JoBecTH Iedl Hakas XO BioMa IpalliBHHMKIB HI,Z[HOp}I,HKOBaHVX
HiPO3/IiTiB JUI KEpiBHUITBA B POOOTI. |

4. KoHTpOonb 32 BUKOHAHHAM JaHOTO HaKa3y 3aMINAl0 3a CO00I0.

Hauanbunk Incnexuii Bsiuec:tas BOTOMOJIOB




3ATBEPDKEHO
Haxaz Jlep:xaBHOI ekomoriynol
igcriexnii y CyMchkiit o6macTi

pﬂﬂﬁowa%ﬂ. Ne 4%

IHOPAOK
BigmKoxyBanHs GaKTHYHHX BUTPAT HA KONMIKOBaHHS 200 IPYK JOKYMEHTIB,
M0 HAJAKOTHCH 32 3aMTOM Ha indopmaniro

1. He#r Ilopsmox BHU3HAaYae MeXaHi3M BIAMKOAYBaHHS 3anWTyBavyaMH iH(pOpMAaril
¢akTHUYHUX BHUTpaT Ha KOIiIOBaHHA a00 JpyK [OOKYMEHTiB, INO HAAaloThes JlepiKaBHOO
eKOJIOTIYHOIO iHcnekmiero y CyMcpKill obnacTi (maii - [Hcmexinis) 3a 3amurom Ha iHpOpMAaITiFo.

2. Leit [lopsok 3aCTOCOBY€ETbCA Y BUIAAKY, KOMHU [HCIEKIIis € HAIEKHUM posnopﬂ/:(HHKCM
inopmarrii.

3. JIoKkyMeHTH 3a 3aIIUTOM Ha iHPOpMAIliI0 HaNAIOTHC O€3KOIITOBHO:

- oo iHdopmarrii, SKa CTAHOBUTH CyCHiNbHUY iHTepec. HanexHicTs iHpopMarii no Takoi,
HIO CTAHOBHUTH CYCITUILHUM 1HTEpEC, BU3HAYAETHCS YNHHUM 3aKOHOIABCTBOM;

- SIKITO 3aJ0BOJICHHS 3alUTy Iepeadadae BUTOTOBJISHHS KOIiH TOKYMEHTIB 00CAroM, 110 He
nepesutinye 10 cTOpiHOK;

- oco6i y pasi HamaHHA iHpopMalii mpo Hel.

4, BigmkoyBaHHs 3anuTyBadaMH iHpopManii GakTHIHIX BUTPAT Ha KOIHIOBAHHS ab0 APYK
,/:LOKyMeHTiBS,uifICHIoeTLc;I y pasi moTpebu y BurorosieHHi Oinbir sik 10 CTOPIHOK 3amUTyBaBIX
JOKYMEHTIB, IIOYAHAIOYH 3 OQUHANLITOI CTOPIHKY, BIATOBINHO 10 Posmipy daxkTudHEX BATpAT Ha
KOmifoBaHHA a0 JpYK ,J]OKyMeHTlB [0 HANAIOTHCS 33 3aMTOM Ha iHdopMariio, 3aTBeme<eHoro
UM HaxazoM (masi — Poamip BinmkonyBaHHS (QaKTHIHUX BUTPAT).

5. Po3wmip BimmkoayBaHHS (paKTHUHUX BUTPAT BU3HAYAETHCS CEKTOPOM OYyXTaJTepChKOI'O
00mixy Ta QiHaHCIB Ha IiAcTaBi OTpUMaHOI BiX CTPYKTYpHMX HiZposninis IHcmekuii, y BomomiHai
SKAX 3HAXOMUTHCA 3aNUTYBaHA iH(pOpMAIis, 3a4BKH Ha BUIMCKY PaXyHKa s 3MifCHEHHS OMIaTH
" GaKTHYHEX BHTpaT Ha KOiIOBaHHA a00 APYK JOKYMEHTIiB, IO HANAIOTHCA 3a 3aOHUTOM Ha
inpopmaniro (mam — 3asgBKa Ha BUIIMCKY paxyHKa), 3a GOpMOIO 3TiJIHO 3 JoxaTkoM 1.

6. CtpykrypHi migposaimi [adopmariro odcsarom 6inpin gk 10 cTOpiHOK YIPOIOBK OZHOIO
po6OYOro JHS 3 AATH OTPUMAHHS 3aIUTy NOJAIOTh CEKTOPY OyXTralTepChKOIo 06.]'[le Ta (1)1HaHClB
3asBKy Ha BUIIUCKY paxyHKa.

OnHowacHO KoIlist 3asBKM HA BUITUCKY PaxyHKa nepe):[aeTLcsr no Binminy opraHlsaumHo-
aHATITHYHOI JisIBHOCTI, B3AEMOIIi 3 TPOMAICHKIiCTIO Ta 3MI, JOKYMEHTYBAHHIO Ta KOHTPOJIO.

7. Ha mincrasi otpuManoi 3asBKy Ha BUIIMCKY PaXyHKa CEKTOP 6yxranTepcm<oro 00Ky “ra
¢inarcis BUITHCYE PaxyHox st 3;mificHeHHS oIuaTH (HaKTUYHWX BHTpAT Ha KOMiroBaHHS abo ApYK
JIOKYMEHTIB, IO HAJalOThCs 3a 3alUTOM Ha iH(pOpMamiio 3a (GOpMOIO 3rimHO z[oz[aTKy 2 (mani -
PaXyHOK) 1 BIIPOAOBXK 0ZHOro poOOYoro AHA Iepenae Horo CrpyKTypHEM IinposnainaMm IHcnexmii, y
BOJIOZIiHHI AKUX 3HAXONUTHCA 3aIATyBaHa iHbOpMaLis, Al HAPABICHHA B yCTAHOBICHAH 3aKOHOM
CTPOK 3allUTyBavy iH(popmarii.

8. Omnara PaxyHka 3pilicHrioeTscs y Oynp-ski¥i ¢QinaHcoBilf ycTaHOBi, 3py4Hi# mit
3amuTyBava iHdopmartii. o

9. He misHime HacTymHOTo AHS IiCNI HAXXOIPKEHHS Bijl 3alMTyBada iH(QOpMalii KOITIB Ha
peecTpariiauit PaxyHOK Incmexmii, cextop 6yxramepcm<oro obniky Ta ¢inancis nepezie
CTPYKTYPHAM nigposzinam IHCHEKNii, y BOJOMIHEI AKUX 3HAXOMUTHCSA 3allUTyBaHa 1H<1)opMau151
KOTHIO BHUIIMCKM 3 pEecTpalliffHoro paxyHKa, Ha SKHH 3apaxoBaHO KOIITH, 3a1313013any
Bi[IIOBINANBHOIO 0COGOI0 CEKTOPY 6yxranTepcr>Koro obnixy Ta ¢inanciB 3 l'IpOCTaBJISIHHSIM il
Ipi3BHING, IMEHi, IO 6aTHKOBI Ta IOTOYHOI JaTH. ‘

Komii ImIaThKHUX JOKYMEHTIB (PaxyHOK T2 BHIUCKY 3 peCCTpaHIHHOFO PaxXyHK; a)
CTPYKTypHi Timposmima IHcHexuii, y BONOMIHHI SIKMX 3HAXOWTBCS 3alMTyBaHa iH(opMAId,
HEBIAKIANHO mepenaoTh Bimminy oprasizaniffHo-aHamiTHuHOI = HisNbHOCTI, B3aeMOil 3
rpoMaicbKicTio Ta 3MI, ZOKYMEHTYBAHHIO Ta KOHTPOJIO. :



2
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10. Crpykrypri nizposmimu Imcmexiii, Y BONONIHHI SIKHX 3HAXOIWTHCA 3aNHTYBaia
iHopManis, KomiloBaHHS a0 NPYK TOKYMEHTIB, IO HaNaroThCI 33 3alHMTOM Ha iH(OpMaIrio,
3MIACHIOIOTH IICJI1 OTPMMAHHS KOl BHITHCKH 3 PEECTpalifHOro paxyHKa, Ha SIKHH 3apaxOBaKHoO
KOIITH, 3aBi30BaHy BilIIOBIAaTbHOI0 0CO60I0 CEKTOpY GyXranTepchKoro o6y Ta dinaHciB.

11. Hamauns indopmanii sanmuryBady 3mificHroeTscs BIIPOJIOBIK TPHOX POOOYHX NHIB Imiciis
HiATBEPIUKEHHS (akTy OmmaTé (BakTHYHUK BUTPaT Ha KOMiIOBaHHA a00 IpyK NOKYMEHTIB, IO
HaZaloThCA 3 3aIHTOM Ha iHdopMarriio.

12. BianoBinp Ha 3alUT He HAMAETHC Yy pa3i IOBHOI a60 9acTKOBOI BiIMOBH 3alUTyBava Bij
OILTATH PaXyHKA. :

3aBinyBad cexTopy GyxraiarepcbKoro

00utiky Ta ¢inancis — roosHMiIt Gyxraarep Tersana POI'OTA




3ASBKA Ne |

Honarox 1

1o Iopanky Binumkogysanss -

baxkTHyHEX BHTpar Ha
KomitoBagHHsS a6o IpyK
JIOKYMEHTIB, 10 HAJTAI0ThCS
32 3aIIMTOM Ha iH(popMaIiro

BiJT « » 20 poxy
Ha BUIIMCKY paxXyHKa JUIsd 31iiCHEeHHs OILIaTH
(haxTHYHEX BUTpPAT Ha KOMIIOBAHHS a60 JPYK MOKYMEHTIB,
IO HaJIatOTECA 34 3aIIMTOM Ha {H(pOpMaIiixo

(Ha3Ba JOKymMeHTA)

(Ha3Ba CTPYKTYPHOIO MiApo3iny IHCIEKIIil, y BOXOMIHEI IKOTO 3HAXOMMTHCS 3aIIUTYBAHA

indopmarris)
IlpisBume Ta imimiamw samuryBaya — QismuHOi 0CO6H,
HaWiMEHYBaHHA 3alUTyBadya — HOPUAMYHOI ocobu  abo

00’€NHAHHA TIPOMAajsfH, L0 HE Ma€ CTaTycy OPINIHOL
ocobu, ajpeca, TesrehoH

Ilocnyrm, 1mo HagAIOTHCA

KinpKicTh CTOpPiHOK

b

KomnitoBanua a6o mpyk komilt moxymeHTiB ¢opmary A4 Ta
MEHIIIOTO PO3Mipy (B TOMY YHCITi JBOCTOPOHHIMN IPYK)

| Komirosanna a6o apyk Kormiit moxymeHtiB ¢popmary A3 Ta
 GLIBIIOrO PO3MIpY (B TOMY YHCI JBOCTOPOHHIN APYK)

KomitoBanns ab6o Apyk Komiif JOKYMEHTIB 6YIb-SKOTO
¢opmary, AKmIO B JOKYMEHTax MOPSA 3 BiIKPUTOIO
inpopmamniero  MmicTuthcs  iHdopMamis 3 OOGMEKEHMM
JOCTYIIOM, IO NOTpedye ii BiXOKpEeMIICHHS, MPUXOBYBAHHS
TOWIO (B TOMY YHCIi ABOCTOPOHHIM ApYK)

BurorosnenHa OUQPOBUX KOMili JMOKYMEHTIB IUITXOM
CKaHyBaHHSI

(3a éidcymnocmi Oanux cmaeumscs npoyepk)

Bukonagens:

indopmarris:

(mocana) (mipmuc) (ILLB.)
KépiBHHK CTPYKTYPHOTO IiIPO3IiIy,
y AKOTO 3HaXOAWUTHCSA 3allUTyBaHa
(mocama) (migmuc) (TLLB.)



HanaBau nocnyr

ﬂO,Z[aTOK 2

1o Iopanxy Bimmkonysasus
baxTHYHEX BUTpaT Ha '
KOmiroBaHHA abo apyk
JOKYMEHTIB, [0 HaJaIOThCS
34 3aIIMTOM Ha iHpopMaIlio

Peectpaniiiamii paxynox

" M®O 6anxy

Kox €IPTIOY

IMnaTouk

(mpisBuie Ta imitiany 3amuTyBaua BisHUHOI 0cOOH, HaliMeHYBAHHS 3aIMUTyBava

IOpHAIIHOI 0c00H Ta 00’ €XHAHHS IPOMAISH, 10 HE MaE CTATYCY IOPHANIHOI 0c00H)

PAXVYHOK Ne

BiJ « »

20

POKYy

JUIsL 3MIACHEHHS OMTaTH (aKTHIHIX BUTPAT Ha KOMIOBAHHS a60 NpyK

JOKyMEHTIB, IO HAJAI0ThCA 32 3aIlUTOM Ha iHdopMaIiio

(Ha3Ba TOKyMeHTa)
HaitvenyBarus Bapricte | Kimskicts | Cyma 6e3 | IIJIB Cyma s
BUTOTOB- | cTopimox | . ITJB. 1B, .
nenHs 1 ' TPH. TpH. |
CTOpPIiHKH,
I'pH. |
1 2 3 4 5 6 |
Komiropanus  abo  mpyk  Komiif ' |
JOKyMeHTiB popmary A4 Ta MEHIIOro
po3Mipy (B TOMY YHCIi ABOCTOPOHHIM
APYK)
KomiroBanHst = abo  mpyk - Komii
JOKyMEHTIB opmaty A3 Ta Gimbiroro
po3Mipy (B TOMY WHCIi ABOCTOPOHHIH
APYK) _
KomitoBanus abo  apyk  Kkomiif
JOKyMEHTIB  Oymb-skoro  (¢opmary,
AKIIO B JOKYMEHTaX TOpsSn 3
BIAKPUTOIO iH(OpMAIicl0o MicTHTBCA
indopmartis 3 0OMeXEHHM IOCTYIOM,
mo morpebye i  BiXOKpEeMIICHHI,
IIPUXOBYBAaHHS TOWO (B TOMY YHCI
JBOCTOPOHHIH JIPYK) i
Burotosnenns  uudpoBux  Komiid
JOKyMEHTIB IUISXOM CKaHyBaHHs; ;|
B Pazom X X H
VYeporo 0 cruiaTu IPH. KOIl.
(cyma cnoBamm)
Buxonaseis:
(mocana) (mirrruc) (ILLB)



3ATBEPDKEHO
Haxas Jlep:xaBHOI eKOIOrigHOf
igcnexuil y CyMcekilt o6nacTi-

09.0f. A p.  No 45

Po3mip dpaxTaasux BuTpar
HA KomiloBaHHA 200 JPYK JOKYMEHTIB,
100 HAKAKTHCS 32 3aIIMTOM Ha iHdopmanii

Ne ITocaryra, mo Hagaerbes Po3mip Butpar,
3/ TPH.

1. | KomoBanus aGo apyk komiit moxymentis | 0,1 BIACOTKA p03M1py
' dopmary A4 Ta MeHIIOro po3Mipy (B TOMY | IPOKMTKOBOTO — MIiHIMyMy  IUif |
YKCIIi ABOCTOPOHHIM APYK) IpanesfgaTHux - ocio 32
BUT'OTOBJICHHA OJIHi€l CTOPIiHKH

2. | KomiroBamHa a00 ApyK Komii moxkymentis | 0,2 BIJICOTKa po3mipy
¢dopmary A3 Ta OGimsiioro p03M1py (B TOMY | IDOKHTKOBOTO ~ MiHIMyMy I

4rcili IBOCTOPOHHIM APYK) Ipare3 aTHuX oci6 3a
BUTOTOBNEHHS OIHi€l CTOpiHKM

3. | KomiroBanHs ab0 OpyK Komiif goxymenTis | 0,5 B1JICOTKA posmipy .
Oynp-aKoro ¢popmary, AKIIO B JOKYMEHTaX | POXKUTKOBOTO — MiHiMyMy st |
IOPSAJ 3 BIJKPUTOIO iHQOPMAIi€r0 MiCTHTHCS | IIPALE3NATHIX oci6 3a
inpopmania 3 oOMekeHMM JOCTYIOM, MIO | BUTOTOBIECHHS OHi€l CTOPiHKH
notpedye ii BiIOKpEeMJICHHS, IPUXOBYBAaHHA |
TOILO (B TOMY YHCIi IBOCTOPOHHIM APYK)

4. | BurorosieHss DuGPOBUX KONl gokymenTis | 0,1 BIJICOTKA po3Mipy
IIJIIXOM CKaHyBaHHA IIPOKMTKOBOIO  MIiHIMyMy iAo
Ipare3JaTHUX ocib 3a |
BUTOTOBJIEHHS OfHi€l CTOpIiHKM

Hpanca P O3Mlp NPOXKUTKOBOIO MlHlMyMy JUIA TIpaue3sNaTHUX 0Ci0 3a BUTOTOBJICHHH O,HHICI CTOleI\I/I
- BCTAHOBJIFOETHCA Ha OaTy KOMioBaHHS a00 APYKY L[OKyMeHTIB

3aBigyBau ceKTOpy GyXraarepcbKoro

00aixy Ta dinaHciB — roJioBauil Gyxraarep Tergna POI'OTA




